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1. Ofmue HoJ0OKEeHHSE

1.1. Hacrosimee Ilonoxenue paspaborano B cooTBeTcTBUM ¢ DefepaabHbIM 3aKOHOM OT
29.12.2013 Ne243-@3 «O6 obpasoranun B Poccutickoit @epepanymy, DeaepalbHEIM
zakoHoM oT 02.05.2006 Ne59-@3 «O mnopsnoxe paccMOTpeHHs oOpallleHu# TpakIaH
Poccuiickott ®enepaunn» u QepepansHslv 3akoHOM OT 25.12.2008r Ne273-03  «O
TIPOTUBOACHCTBUM KOPPYIILIAWY.

1.2. Tlonoxxenue onpenendeT MOpAaoK pacCMOTpPeHUs OOpallleHUH IpakJaH, a UMEHHO,
TOPSZIOK yU€eTa, PEerucTpalliiy, pacCMOTPEHNUS U pa3perieHus o0paeHui rpaxaan, KOHTPOJIS
UX UCTOMHEHUS, OPraHu3allvy JTUYHOTO HPHEMS TPaXIaH B I'oCyIapCcTBEHHOM OIOIKETHOM
00i1te00pa30oBaTENpHOM YUpESXKACHUK iKose-unTepHar KypoptHoro paiiona CaHkKT-
tHerepbypra «Onumnuiickuy peseps» (zanee — OV, IOV 1M CP, mixona).

1.3. I'paxxmage w 1mpencrasurTeny OpraHu3anuil Moryr obpamatecs B OY ¢
coobuenuaMu uHpopManuy 000 BCEX CTaBHIMX WM H3BECTHHIX (aKkTaX KOPPYIIUHU CO
CTOpPOHBI COTPYRHUKOB OY B INHCBMESHHOM ¥ YCTHOM BHAE JIMYHO, a TakKKe MOIYT
HApPaBJISgTh B KOy KOLIEKTUBHbIE O0pailieHNs.

1.4. ObpauieHuss MOTYT HAmpPaBIITHECS O 110YTe, (DAKCUMWIBHON CBS3H, DJIEKTPOHHOMN
MIOYTE ¥ UHBIM VHPOPMALMOHHBIM cUcTEMaM OOHIErs MONb30BAHMS, a TAKKE B MMUCHMEHHOM
BUJE "epe3 UK « /g obdpaineruit o Bonpocart KOPPYIHuny, pacuoloxXeHHbIH B OY.

1.5. Jing peanmusauuy HaBpsore [Ionowmenys WCHONB3YIOTCA CIEAYIOIIHAE OCHOBHBIE
TEPMUHBL:

— OOpaneHue rpaxAaHvi"a (najzee o0pallieHWe), HampaBlIE€HHOE B IIKOIY, 3TO

MUCBMEHHOE [PEMIOKECHHAE, 328BICHWE U Kanoda, a TaKKe YCTHOe oOpallleHue
TPaKI2HWHA;



— IlpenjiokeHHE - MOXKEIIAHWUA WA PEeKOMEHAaIUK IO YJIYHIICHUIO OTHACJIBHBIX

HampaBlIeHWd  OEATeNbHOCTH  IUKOJBI,  COBEPIIEHCTBOBAHHIO  JIOKAJBHBIX
HOPMATHBHBIX TIPABOBBIX aKTOB, PEIYIUPYIOIINX €€ NeATEIbHOCTD;
— 3agBineHue - 1npockba TpakIaHWHA O IIPEJOCTaBIECHUH KaKOM-JIKMOO

uHGOpPMAallUU WIH JOKyMEHTa, COAECUMCTBUU B pealld3allid ero KOHCTUTYIHOHHBIX
IpaB U CBOOOI MITM KOHCTUTYIIHOHHBIX IIPaB U CBOOOJI IPYTUX JIHII, 1100 coodIIeHre
0 HapyIIeHWU 3aKOHOB U MHBEIX HOPMATHBHBIX aKTOB, HEIOCTaTKaX B paboTe IITKOJHI,
TU00 KPpUTHKA NOJDKHOCTHBIX JIMII,

— JXamoba - mpockba TpakJaHWHA O BOCCTAHOBIEHHWH WM 3allUTe €To
HapyIlIeHHBIX IIpaB, CBOOOJ MWJIM 3aKOHHBIX HHTEPECOB, aub0 TpaB, CBOOOM WU
3aKOHHBIX MHTEPECOB APYIHX JHWI], BCIEACTBUAE HapylIeHWs pPaOOTHHUKAMHU IIKOJIBI
TpeboBaHMM 3aKOHOAATENBCTBA, STUYECKUX HOPM M TIPaBUII TOBEACHUS U T.J1.

1.6. Opranuszaiust ydeTa W oO0ecledeHre CBOEBPEMEHHOIO pPacCMOTPEHHS
oOpalleHui TpaxkIaH W opraHm3alui mo dakraM Koppynuuu B gesarenbHoctd OV,
OCYILECTBJISIFOTCSI KOMUCCHEH 0 IPOTUBOIEHCTBHIIO Koppynuuu B OY.

1.7. Tlpu paccMoTpeHHHM OOpallleHWi TIpakKIaH He IOIIyCKAeTCs pasIialleHne
CBEJICHUM, KACAIOIIUXCS YaCTHOM KU3HU IPaXkaaH, 6e3 UX COracusl.

2. Opranuzanus 1eJJONPOH3BOACTBA

2.1. Opranmsarmss pabOTBl C THCbMaMU M YCTHBIMH OOpallEHMSAMHU TIpakIaH
nobkHa — obecmeuwBaTh — HEOOXOAWMBIE — YCJIOBHS g OCYIIECTBIECHMS
IpeNOCTABIEHHOTO ¥ TapaHTHPOBAaHHOTO TIpaxaaHam Koncturynuei P® mnpasa
00palaTees ¢ MPeIOKEHISIMHE, 3asBICHUSAMHA U )KaJIO0aMHU B MUCHMEHHON U yCTHOM
hopme

2.2.OTBETCTBEHHOCTh 32 OPraHW3alMI0 U COCTOSHHE [EJIONPOU3BOACTBA IIO
NrChMaM U YCTHBIM OOpallieHusM TpaXKAaH BosaraeTcs Ha pykosogurens OY.

2.3. Jlemompou3BOICTBO TI0 OOpallleHWsAM TIPaXIaH OCYIIECTBIISETCS CEKpPETapeM
OV.

2.4 TIpuHATHE pEIIEHHs MO PACCMOTPEHHUIO NMUCBMEHHBIX M YCTHBIX OOpalleHUH
rpakaaH ocyIiecTBisieTcs pykosogureaeMm OV,

2.5.HemocpecTBeHHOE HCIOJIHEHHWE IIOPY4YEeHHMH II0 THCbMaM K YCTHBIM
o0palleHusIM TPaXKIaH OCYIIECTBIISIETCS] OTBETCTBEHHBIMU paboTHrKamu OV.

3. Ilpuem u perucrpaunus MHCeM IpakIaH

3.1. TTocrynaromme B OV oOpalieHus rpakiaH NPUHUMAIOTCI U 0QOPMIISIOTCS B
JIeHb MX IOCTYIUICHHUS CeKpeTapeM 00pa30BaTEeNIbHOIO YUPEXKIAEHUS B COOTBETCTBHUH C
JIOJDKHOCTHBIMHU 00SI3aHHOCTSIMU.

3.2. OGparenust w3 smwmka «Jmsg oOpameHHi IO BOIPOCAM  KOPPYILIUAK»
BBIHMMAIOTCS HE peXe OIHOTO pasa B Inoiromga B coorsercTBUU ¢ «llopgnkom
OpTraHU3aIfy U BCKPHITUU CIIELUAIM3UPOBAHHOTO SIIUKA 10 BOIPOCAM KOPPYIIIHID
(ITpumokerre 1) W paccMaTpUBAIOTCS B IIOPSJKE, YCTAHOBJIEHHOM HACTOSIINM
IlonoxxenuemM.



3.3. O6pamenust (3asiBueHus) pabotHHKOB OV, o0ydarommxcs, poAUTeNnen
(3aKOHHBIX TIpeJCTaBuUTeNeil) oOyuarommxcsd, MHBIX Ipaxigan B Kowmwccnto 1o
npotuBojeiicTri0 Koppynimu B OV u B KoMuccuio o yperyiupoBaHHIO CIIOPOB
MEXIy YYacTHHKaMu o00pa3oBaTelbHBIX OTHOmEHHH B OV NpencTaBisioTcs B
NUCEMEHHOM (hopMe B pueMHyIo qupekropa OY.

3.4. Tloctynaroiye OOpamieHusT C KONMAMHU JOKYMEHTOB (Hampumep, KOIHH
aTTecTaToB, AMIIJIOMOB, TPYIOBBIX KHIKEK U Jp.) NPHUKPEIUIAIOTCA K TEKCTY
obpamenus.  IlomydeHHble  IIOMIMHHMKK  JOKyMEHTOB, LEHHbIe  Oymaru
BO3BPAIIAIOTCS TPaKJaHaM IO aKTy.

3.5. OGpaltenus rpaxaaH, KOIIMKA OTBETOB HAa HUX W JOKYMEHTEL, CBSI3aHHbIE C UX
pasperienreM, (GOPMHUPYIOTCS B Jiela B COOTBETCTBMU C  YTBEPXKIEHHOM
HOMEHKJIaTypOH.

3.6. IlocTynuBiue MMChMa rpaxJIaH PETUCTPUPYIOTCS CeKpeTapeM
00paszoBaTeNbHOTO yupekaeHus B «OKypHane peructpanyuu oOpalleHud TpaXKIaH U
OpraHusalnyif Mo BOTPOCaM MPOTUBOAEUCTBUS KOPPYNIMM, IOCTYIMBIIMX B
I'BOVYIIIMOP» (manee- Xypuain peructpanun) (IIpunoxenue 4).

3.7. PervcTpalliOHHBIM (BXOMSIIMN) HOMEp INHCHMa COCTOMT M3 HOPSAAKOBOIO
HOMepa IOCTYIUBIIEro 00palleHns B IpejieNlaX KaJleHIapHoTo roja U UHIeKca Jiena
10 HOMEHKIAType. Ecim 3agBUTENb IpHUCIANl HECKOIBKO IHCEM, HO IIO Pa3sHEIM
BOIIPOCAM, TO Ha KaXXI0e MUCHMO IIPOCTABIAETCSA CBOM PErUCTPALIMOHHEIM HOMED.

3.8. Ecmu obpaliieHre TIOy4eHO B BHJIE 3alpoca OT NPEJCTaBUTENEH OpraHoB
BracTd P® (mepeHampaBieHO [ PacCMOTpeHHS), TO B JKypHalde (B rpade
«ITpuMmeyanue») yKasplBaeTcs, OTKylda OHO IOCTymmio (OT aAMHUHHUCTPAIlWH,
rOPOZICKOM TPOKYpaTypsl, OTAeTIa 00pa30BaHKs U T.J.)

3.9. TToBTOpPHEIE IIECHEMA CTaBSITCS Ha KOHTPOJb. IIpu paboTe ¢ HUIMU MOAOKParOTCA
HAMEOIIMecs JOKYMEHTBI 10 oOpallleHusiM JaHHoOro 3assurend. B JKypnaie
PErvMCTpaIliy IPUCBANBACTCS OUePEIHON PErUCTPAMOHHEINA HOMED.

3.10. Ilocie peructparmu oOpallleHHs HampaBisItoTca gupekrtopy OV s
OohOpPMJIEHUST PE30JIEOIIMM C yKa3aHWEM HCIIONHMTENS, MOPSAKa U CPOKOB
WCTIOJTHEHHUSL.

4. TpebGoBaHHus K 00palLleHHIO

4.1. TInceMeHHbIE O0paIeHus TpaXKIaH W OpraHu3aluil mo gaxTam KOppyHIUH B
nesarencHoctr OV odopmisitores 1o ¢opme, ykazaHHod B Ilpunoxenun 3 K
gacrosieMy ITooxenuto (manee - oopaienus). ObpalleHre JOIHKHO CONEPKaTh:

- HAMEHOBaHME IIKOJIBL,

- (haMUIIHIO, UMSI, OTYECTBO JIOJIKHOCTHOTIO JIALA JIUOO €0 NOJKHOCTD,

- hamunnio, UMs, OTYECTBO 3asABUTEIIA,

- IOYTOBKIH aJpec, M0 KOTOPOMY HY>KHO HAIIPaBUTH OTBET,

- yBEIOMIICHHE O Tiepeapecaiy oOpalleHus,

- TaTy ¥ JUYHYIO MTOAIHCH.

B ciy4ae He0OXOMUMOCTH, YTOOBI OATBEPAUTH CBOM JIOBOJBI, TPAXKIAHUH MOXKET
TIPHJIOKUTH K IIMCBMEHHOMY OOpAIeHNI0 JOKYMEHTH! ¥ MaTepHalbl IHO0 UX KOIIHH.



4.2. B obpaliieHun, COCTaBICHHOM B BHJE JJIEKTPOHHOIO TOKYMEHTa, TPaKIaHUH
TOJDKEH yKa3aTh:

- (haMMITHIO, UMsI, OTUECTBO I'paXk1aHWHA, HAIIPABUBILETO OOpaIlEeHHE;

- ajpec DJIEeKTPOHHOM TOYTHI, €cIM OTBET JOJDKEH OBITh HampaBieH B (Qopme
AJIEKTPOHHOTO JOKYMEHTA;

- IOYTOBLIN ajpec, eCIi OTBET JOJDKEH OBITh HAallpaBJIeH B MUCBMEHHOU QopMme.

K oOpallleHui0 TpaXTaHWH BIIpaBe IPHIOXKUTE HEOOXOMUMBIE JOKYMEHTBHI MU
MaTepUabl B 3JIeKTpOHHON (opme. TakKe OH MOKET HAIIPaBUTh OTH TOKYMEHTBI UITH
MX KOIIMH B THCBMEHHOUM (opMe 110 IIOUTE.

4.3. B KOJUIEKTUBHOM OOpAIleHUN yKa3bIBAIOTCS: (haMUNUs, UM, OTIECTBO OIHOTO
rpaXJaHnHa, OOpATHBLIErocs OT JHMIA KOJUIEKTHBA M (DAMUIIVH, WHHUIKAIBl U
HOJINCH APYTHX YIEHOB KOJUIEKTHBA, C YKa3aHHEM KOHKPETHOIO ajpeca (II0YTOBOIO
WIIH DJIEKTPOHHOTO), II0 KOTOPOMY CJIEeNyET HallPaBUTh OTBET.

4.4. Obpamienust (3asBIeHUS) OT MMEHU HECOBEPIIEHHOJETHETO O0ydaroIerocs
IPUHUMAIOTCSI TOJIBKO OT POIUTENS (3aKOHHOTO IIPEACTABUTENS) 00y aroIIErocs.

4.5. ObpalieHde MOXET cofepkaTb HHMOpPMAlXI0 00 yCIOBUAX M NPUIUHAX
IpOSIBJIEHHsT KOppynuuu B gesrensHoctd OV, IpeanoeHHs O Mepax M0 HuX
YCTPaHEHUIO.

4.6. OtBeT Ha oOpallieHNe TPKIAHUHY HE NAeTCA B CIENYIOIIUX CUTYalHsX:

- ecnu B oOpalieHMHM He YyKasaHa (QaMWIus TIpakIaHWHa, HalpaBUBIIETO
oOpallleHue, WK TIOYTOBBIN aJpec, I0 KOTOPOMY JOJDKEH OBITh HAIIPaBIIEH OTBET;

- eCId TeKCT OOpallleHHss HEBO3MOXXHO IIPOYeCTb WH3-3a ero (U3MYeCKOro
COCTOSIHUSA, 00 3TOM TIPaXIAHWHY COOOIIAeTCs B TEUEHUE CEMU JIHEM OT MOMEHTa
perucTpaluy;

- ecad B OOpallleHWd COJep)Karcsl HeleH3ypHble JHUO00 OCKOPOUTENbHBIE
BBIP@KEHMUS, YTPO3bI )KU3HHU, 30POBBIO U UMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAKKe
yjleHaM €ero CeMbH, 00 3TOM TpaXIaHWHY CcoO0Iaercs, KaK O HEIOIlyCTUMOCTH
37I0yTIOTpeOIeHNUS IIPaBOM;

- ec B O0OpaIlleHUH cojiepKaTcsl CBEIECHUA O MOATOTaBIMBAEMOM, COBEPIIAEMOM
WIA  COBEPIIIEHHOM TPOTHWBOIPABHOM JOEAHHM, a TakkKe O JIMIE, €ro
[ONTOTABIMBAIOIIEM, COBEpIIAIONIEM WM COBEPILIMBIIEM, B TaKOM Cllydae
oOpallleHre MOJUIC)KUT HAIPaBICHUIO B IOCYJAPCTBEHHBIA OpraH B COOTBETCTBHHU C
€ro KOMIIETECHIIUECH;

- eClId B MMMCHMEHHOM OOpaIleHN! IPaKIaHWHA COLEPIKUTCSA BOIIPOC, HA KOTOPBIN
eMy paHee OGBUT aH OTBET IO CYIIECTBY M IIPHU 3TOM B OOpAIleHUM HE IPUBOASTCH
HOBBIE JOBOIbI WJIA OOCTOSTENBCTBA, B TAKOM Cllydae TpakIaHUHY COOOIIaercs
pemeHde O Oe30CHOBATENBPHOCTH OYEPENHOrO OOpalleHuss U IpeKpalleHuH
TIEPETIMCKH 10 TaHHOMY BOIIPOCY.

4.7. O6parienust TpaIaH, He colepiKalllie TaHHBIX, yKa3aHHBIX B ITyHKTax 4.1. -
4.3. mgacrosuero IlogokeHUs, TPU3HAIOTCS AHOHUMHBIMA W PACCMOTPEHHIO HE
TTOJITIEXKAT.

4.8. ITuceMeHHbBIEe OOpalleHusT TpaKIaH M MaTepuaibl K HUM, KOIMU OTBETOB,
JIOKYMEHTEI 110 JIHYHOMY TIpHUeMy TpakAaH (GOPMHUPYIOTCS B JIENa B COOTBETCTBUHU C
HOMEHKJIaTypOU JeIl.



5. INopsaok paccMOTpeHHs] NUCbMEHHbBIX 00 paleHHH

5.1. ITucekmennoe oOpalieHre, B TOM YUCIE DJIEKTPOHHOE,  ITOIJIEKUT
00s3aTENILHON pEeTrUCTpali B TEYEHHWE TpeX MHEeW ¢ MOMEHTa IIOCTYIUIEHHS B
['BOVYILNOP.

5.2. Ilocne w3ydeHuss oOpallleHUs, IPOBEPKHA JIMYHBIX JAHHBIX 3asBUTENS,
oOpallleHHe PEruCTPUPYETCS COTPYIOHUKOM, OTBETCTBEHHBIM 32 paboTy ¢
obparttieHUsIME rpaxaad B JKypHaile pETUCTPAIHH.

5.3. IlpuHsATrEe pelleHus [0 PACCMOTPEHMIO IIHUCEMEHHBIX  (DJIEKTPOHHBIX)
oOpaleHnit TpaxkmaaH ocyulecTBisgerca pykosomgurenem OV, KOTOpbIM HaszHa4aeT
MICIIOJIHUTENS ¥ OTIPEENIeT CPOKH PACCMOTPEHUS OOPAILEHHS.

5.4. Cpox paccMmoTpenust oOpamieHus coctapieT 30 nHel co mHs perucTpaiuu. B
UCKJTFOUUTENBHBIX CIIyUasx OH MOXET OBITh MpoJieH, Ho He Oonee yeM Ha 30 quei. O
IPOJIEHNH CPOKa PACCMOTPEHHUS IPKIaHUH yBeJOMIIIeTCS OQUIAAIIBHO.

5.5. O6pamienust, He TpeOyrOIIHe CIENMANbHOIO H3yueHHs M (W) HPOBEPKH,
paccMaTpUBAIOTCS B CPOK He Oosee 15 nHEH.

5.6. PaccMoTpenune oOpallleHUH Ipa)iaH, COAEP)KAIMX BONPOCKHI 3aLIUTHI IIPaB
pebenKa, TPeIOKeHUsT MO TPeJOTBPALIEHMIO0 BO3MOXHBIX aBapuil W HHBIX
Ype3BBIYAMHBIX CUTYaIMH, IPOM3BOAUTCS O€30TIaraTebHo.

5.7. Acnonuuresnb, Ha3HAUCHHBIM PYyKOBOJAUTENEM, TOTOBUT IIPOEKT OTBETA Ha
oOpallleHde W TPEACTaBIsIeT €ro B YyCTAHOBJIEHHBIE CPOKM DPYKOBOIHUTETIO Ha
yTBEPKJICHHUE.

5.8. CozmeprkaHue MPOEKTa OTBeTa He NOJDKHO IIPOTUBOPEYMTEH 3aKOHOAATETHCTBY
P® u npuHATHIM B 00IIECTBE 3TUYECKUM HOPMaM.

5.9. Ecnmu [uis pacCMOTpeHMs OOpallleHHs TpaXkIaHWHa TpeOyeTcs MOLydeHHe
TOTIONTHUTEIBHBIX MaTepPHajioB, UCIIONHUTEIh TOTOBUT M HAIlPaBILIET HEOOXOIMMBIE
IMCHMAa-3arpochl. [ 0CyIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIpPaBICHUS WM
JOJDKHOCTHOE JIMI[0, IO HalpaBI€HHOMY B YCTAaHOBIEHHOM IIOPSIKE 3aIpocy,
00s13aHBl B TedeHne 15 aHel MpeIoCcTaBUTh JOKYMEHTHI U MaTepUallbl, HEOOXOIUMBIE
IUIsL PACCMOTpeHHUs] OOpallleHWs, 3a HCKIIOYEHHEM IOKYMEHTOB W MaTepuaioB, B
KOTOPBIX COJIEPXKATCSl CBENEHMs, COCTABIAIOIIME TIOCYAapCTBEHHYIO WJIM WHYIO
oxpaHseMyro (ejlepatbHbIM 3aKOHOM TaiHy, M JUI KOTOPBIX YCTaHOBJIEH OCOObIH
MOPSIOK NTPEAOCTABIIEHHUS.

5.10.TIpu moJy4eHHM MPOEKTa OTBETa Ha OOpalleHMe, PYyKOBOIMUTEND MPOBEPSET
ero Ha IpeaMeT MPAaBUIBFHOCTH O(QOPMIIEHHS, ITOJHOTE HHPOPMALUU, COOTBETCTBUS
BEIBOJIOB [IEHCTBYIOIIEMY 3aKOHOJATeNnbCcTBY. [Ipy cormacuu ¢ IIpencTaBlIeHHBIM
IIPOEKTOM OTBETA, PYKOBOIWTENb IIE€PEAeT €ro I HalpaBleHus 3asBuTeto. Ecnu
He COIJIaceH, BO3BpalllaeT HUCIOJHUTEII0 Ha JNO0pabdOTKy C YKa3aHHMEM CPOKOB
yCTpaHEeHUs HeIOCTaTKOB.

5.11. Ecmu OTBET IO CYIIECTBY IMOCTaBIEHHOI'O B OOpAalllEHUM BOIPOCA B CHILY
KaKUX-IM00 NPUYMH [aTh HeJb3s, TpPakKAaHUHY, HalpaBUBLIEMY OOpalleHHE,
co00IIIaeTCsl 0 HEBO3MOXHOCTH [IaTh OTBET.

5.12. OGpaiueHue JODKHO OBITH PACCMOTPEHO C y4eTOM BCEX HIOAHCOB, a (aKTEl U
JIOBOIBL, M3IOKEHHEIE B HEM, JIOJDKHBI OBITH IIPOBEPEHBI C TOYKU 3PEHHUS IIOIHOTHI,
JIOTMYHOCTH, 3aKOHHOCTH, OOOCHOBaHHOCTA M JocToBepHOocTH. OTBeTHI Ha
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oOpalleHust TpakaaH JOJDKHBI OBITh apryMEHTHPOBAHHBIMH, C Pa3bsACHEHUEM BCEX
3aTPOHYTLIX B HEM BOIPOCOB, @ €CIKM B YJOBJIETBOPEHMHM OOpAIUECHHs 3aiBUTEIO
OTKa3aHO — COAEPKaTh YETKOE Da3bsCHEHWE IOpsAKa O0KaJOBAHUSA IPUHITOTO
pellleHusi ¢ yKa3aHweM opraHa (IOJDKHOCTHOIO JIMLA), K KOTOPOMY MOXET OBITh
HaIlpaBlieHa Kanooa.

5.13. IIpu odopMiIeHHH OTBeTa Ha OOpalleHHe HEOOXOAMMO PYKOBOICTBOBATHCS
IpaBUNlaMi  JIEIOMPOU3BOACTBA U O(OPMIIEHUS HCXONAIIUX JOKyMEHTOB. OTBET
TOXKKEH COIEpXKaTh IaTy, PETMCTPAllOHHBIM HOMep NOKyMeHTa, (GaMHIIMIO, UM U
OTYECTBO 3asgBUTENS, €ro IIOYTOBBIM anpec, TEKCT (OTBETHI Ha IIOCTABIIEHHBIE
BOIPOCEI), HAWMEHOBaHHE TOJDKHOCTH JIMIA, IIOAIMCABIIErO [JOKYMEHT, €ro
(aMUIIHIO, ¥MsI, OTYECTBO ¥ HOMEp Telle(OHa UCTIOTHUTEIL.

6. Opranmsandss JHYHOro mnpuema rpaxigaH. Ilopsgoxk pacemMoTpeHust
YCTHBIX 00OpalieHuH.

6.1. JInuHBIH MpyUeM IpaKIaH OCYIIECTBIAETCS B LIEIAX:

- OIIEPATUBHOTO PACCMOTPEHHS YCTHBIX OOpAIleHNH IPaKIaH U IOPUIUIECKUX JIULI,
oTHocsmmxcs k komrerenuu I bOY IHIMOP,

- COKpAIIIEHUs] KOJIMYeCTBa MUCbMEHHBIX OOpaIlEHUH,

- OpraHu3aluy NpeIyIpeIUTeNbHON PaboThl,

- YCTAHOBJIEHHUS W YCTPaHEHHUs NPUYMH HEBBIIONHEHUS TODKHOCTHBIMHU JHLIAMU
BO3JI0’KEHHBIX Ha HUX 00S3aHHOCTEMN.

6.2. IIpuem rpaxman ocyuiecTBisieTcss pykopogureneM OV. Ilpu HeobxomumocTu
IJIsl PEIleHns] BOTPOCa PYKOBOAMTENb MOXKET INPUITACHUTH CBOMX 3aMECTUTENIEH,
IperogaBaTenei Win Ipyrux pabOTHUKOB IIKOJIEL.

6.3. Mndopmanus o MecTe TIpreMa, a Takke 00 yCTaHOBIEHHBIX IJIA IIpHeMa JIHAX
M Yacax IOBOAWTCS IO CBENEHHs TpakIaH depe3 HHPOPMALMOHHBIA CTEHHI H
odurmarpHbid calT OVY.

6.4. Ilpy JUYHOM TIpreMe TPaKIaHWUH JOJDKEH IPENbSIBUTh  IOKYMEHT,
yIOCTOBEPSIIOIINHN €ro JTUIHOCTE.

6.5. B ciyuae, ecii M3JI0KEHHBIE B YCTHOM OOpallleHUMH (aKThl i 00CTOATENLCTBA
ABIISIIOTCA OUYEBMOHBIMM W He TpeOYyIOT OIOJHUTENBbHOM IPOBEPKH, OTBET Ha
oOpallleHHe ¢ COryacus IpakIaHHHAa MOXKeT OBITh JaH YyCTHO B Xoje mpuema. B
OCTaJIHBIX CIyYasx [OaeTcss MUCHbMEHHBIM OTBET IO CYIIECTBY IIOCTABIEHHBIX B
oOpallleHIH BOTIPOCOB.

6.6. YcTHBIE OOpallleHus] MOTYT IOCTYNaTh IIPHU IMPOBEIEHWM IIpHeMa, BO BPEMs
Tele()OHHBIX MTEPErOBOPOB M PACCMATPUBAIOTCS B CIIydasX, KOTAa U3JI0XKEHHBIE B HUX
(GakThl ¥ OOCTOSITENCTBA OUEBHIHBI U HE TPEOYIOT IOIONHUTENBHON IIPOBEDPKH,
JIMYHOCTH OOPAIIaOIUXCsl M3BECTHB U ycTaHOBIEHbl. Ha ycTHEIe oOpalueHus, Kak
IIPABHUIIO, IAETCsl OTBET B YCTHOM (opme.

6.7. ndopmanus 06 yCTHBIX OOpalleHusX MOXeT ObITh BKmoudeHa B JKypHan
obparienuu u JKypHai perucTpalyu.



7. O6oO0IIeHHe H AaHAJU3 MHCbMEHHBIX U YCTHBIX 00pallieHHil rpakiaH

7.1. JlupekTop 00pa30BaTEIbHOTO YUPEXACHUS WK II0 €r0 MOPYYEHUIO ApPYyTHe
JOJDKHOCTHBIE JIMIIAa JIOJDKHBI CHCTEMAaTHYeCKd aHallu3upoBatb u  0000maTh
IIPEJUIOKECHIS, 3asIBICHHUS, KaJIOObl TPAXKIaH U COIEpPIKaIUecs B HUX IIPAKTHUYECKHUE
3aMedaHusd. AHaJIU3 TaKUX JaHHBIX OCYIIECTBISIETCS C LEJBI0 CBOEBPEMEHHOIO
BLISBICHUS M YCTPAHEHWs NMPUYWH, [MOPOXIAIOIIUX HAPYLICHUE IPAB 3asABUTEIICH,
3alIUTBl HHTEPECOB TpaKIaH B COOTBETCTBUM C 3aKOHONATEIBCTBOM, a TaKXKe
COBEPIIIEHCTBOBAHUE OPTaHNU3allMOHHON U yIIPaBIeHUYECKOU NesTeNbHOCTH B OV.

7.2. AnamuTtrueckas MHGOpPMaIKsS MO UTOraM paboThl ¢ OOpalleHUs MU TpakaaH
MIOTOTABIMBACTCS 32 KAJICHIAPHBIHM Tof (110 MOIyTOoUsIM).

8. ®@opmupoBaHHe M XpaHeHHe [ej MO NMHUCbMAM H YCTHBIM O0palleHHSIM
rpaskaaH

8.1. Bce mocTynmBINMe TMChMa M YCTHbIE OOpallleHHs TpakJaH Iociae HX
paspelieHus JOHKHEI OBITh BO3BPAIEHBI CEKPETAPIO CO BCEMH OTHOCSIIMMHUCSA K HUM
MaTepragaMy i [eHTPAIN30BaHHOTO ydeTa U popMupoBanus Aei. DopMupoBaHUE
W XpaHeHHe )T TI0 O0paIeHNsIM I'pakK1aH y HUCIIONHUTEIS 3alIPEeIacTCs.

8.2. IluceMeHHBIE OOpaIlleHus] Tpa)kdaH, KOIWKA OTBETOB HAa HUX U NOKYMEHTSI,
CBSI3aHHBIE C MX pa3pelieHueM, a TaKKe JOKYMEHTBI 110 JIMYHOMY NPUEMY IpaXkIaH
(bopMHPYIOTCS B IeTia B COOTBETCTBUMU C yTBEPKACHHON HOMEHKIIATYPOU Jell.

8.3. B mpomecce QopmMupoBaHUS el IPOBEpSETCS TaKXKe IPABUIBHOCTH
o opMIICHUS JTIOKYMEHTOB (moamucwy, JATHI, UHJIEKCHI, azpecarsbl).
HepmoodopMieHHbIE WM HENPaBUIBHO O(QOPMIIEHHBIE IOKYMEHTBI BO3BPAILAIOTCS
HCITOJTHUTEIISIM Ha JOpPaboTKy.

8.4. [lucekMa W MaTepHallbl 10 YCTHOMY PAcCMOTPEHHUIO OOpallleHuM TIpakIaH
XPaHATCS IISITH JIET, IOCJIe Yer0 yHUUITOXKAKOTCS.

8.5. Ilo wWcTeyeHWHM YCTAHOBJIEHHOIO CpOKa XpaHEHWs JOKYMEHTOB IO
IPEIIOKEHISIM, 3asBICHUSIM U Jkajlo0aM TpakIaH COCTaBISETCd aKT 00 Hx
YHUYTOXKEHUH, KOTOPBIM MMOIMUCHIBAETCS YIeHaMU KOMHMCCHHU IIO TPOTUBOAEHCTBUIO
xkoppyrmiwy B OV u yTBep)KaaeTcs JUPEKTOPOM 00pa30BaTEIbHOIO YUPEKICHNUS.

9. OTBETCTBEHHOCTh 33 HapyllleHHe 3aKOHoAaTeJbcTBa 00 o0pameHHsAX
rpaskaaH

9.1. OTBETCTBEHHOCTh 3a OpPTaHW3aIldI0 PAaCCMOTPEHUs OOpallleHui TrpaxkaaH
Boziaraetcs Ha pykosogurtens [ BOYIIINOP.

9.2. [lepcoHanpHas OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE M KadeCTBEHHOE
paccMOTpeHre oOpallieHuH IrpakaaH, MOATOTOBKY OTBETa B yCTAHOBIIEHHBIA CPOK U
IOCTOBEPHOCTh W3TIOKEHHBIX B HEM [AHHBIX, BO3JIAraeTcs Ha HEMOCPEICTBEHHOTO
ucronaurenass. OTCyTCTBHE HEMOCPEICTBEHHOIO0 HCIHONHUTENs (00Je3Hb, OTIYCK,
KOMaHJIUPOBKA W T.II.) HE CHUMAeT C PYKOBOAMTEINS IIKOJbl OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOE U KaUueCTBEHHOE PacCCMOTPEHKe 0OpalieHuH IrpaskIaH.



9.3. HenpaBoMEpHBIM OTKa3 B NMPUEME WM PAaCCMOTPEHUU OOpallleHud TIpakaaH;
HapylIeHWe CpPOKOB WM IIOpsAnKa HUX pPacCMOTPEHHs; MPHUHATHE 3aBEIOMO
HEOOOCHOBAaHHOTO, HE3AKOHHOI'O pEIIEHUS; IIPECIeNOBaHME IPaXXIaH 34 KPUTUKY;
NpeI0CTaBlIeHNe HEIOCTOBEpHON HHGpopManuu nubo pasrialieHrde CBEISHUH o
YaCTHON JKM3HM TpaxkiaHuHa (0e3 ero coryacusi), a Takxke ApPyTrhe HapyIleHHUs
3aKOHOJATEIRCTBA 00 OOpalleHusIX TpakJaH BIEKYT 32 cO0OM OTBETCTBEHHOCTH
JTOJPKHOCTHBIX JIMI] B COOTBETCTBUU C 3aKOHOIATENLCTBOM Poccutickoit Denepalivu.

10. 3akaouuTe/IbHBIE MOJOKEHH S

10.1.  Hacrosmee IlomoxxeHue pa3paboTaHO B COOTBETCTBUU C Y CTABOM IIIKOJIBI
Y BBOJIUTCS B JEHCTBHUE B YCTAHOBIEHHOM UM IIOPSIKE.

10.2. UM3menenuss B Hacrosilee IlosoxeHue MoOryt OBITh BHECEHBI IIPH
W3MEHEHWUU 3aKOHOAATENbCTBA B O0JIACTH pPACCMOTPEHUS OOpallleHHH TIpakiaaH U
IIPOTHUBOJEHCTBHSI KOPPYIILIUH.



[Ipunoxenne 1

K [TonoxeHuro o mopsake
paccMOTpeHwus 0OparIeHni
rpakIaH U OpraHu3anui

10 BOIIPOCAM KOPPYIIUU

B 'BOY HIUOP
Kypoptaoro paiiona r. CII0

IMopsiiok opraHu3aliy U BCKPBITHH CHENHAJIH3HPOBAHHOIO SLIMKA
0 BONPOCaM KOppPYNUHH

1. Coenuanu3upoBaHHBIM SIMMK Aad  oOpallleHu#d rpaxigaH (maiee -
CIIENMANM3UPOBAHHBIA  SIIMK) YCTAaHOBIEH B (Oke LEHTPAIbHOTO BXOAA
agmunuctparveHoro 3manus [BOY IIMOP mo anpecy: Casxr-IletepOypr,
Kypoptaeii paiton, . Cectpopenk, IIpumopckoe mocce, 1.356, B TOCTYIIHOM
IUISL TPaKIaH MeCTe W MpefHa3HadaeTcs I IUCEMEHHBIX 0OpallleHui IPpaXkaaH,
B TOM YHCJIIE TI0 BOIIpOCcaM KOPPYIIIHUH.

2. CrHenvaqu3vpOBaHHBIM SIMUK JOJDKEH 3aKpblBaTbCsd M OIEYaThIBATHCS
COTpPYIHUKAMHU, OTBETCTBEHHBIMU 3a OpraHu3aIfio paboTh o
IIPOTUBOJEHCTBUAIO  KOPPYIIUHU U TOpoQUIAKTUKY  KOPPYMNLIMOHHBIX
npaBonapyieHuii B OY (najiee — OTBETCTBEHHBIE COTPYIHHUKH), nedarsio [ bOY
J11%(0)

3. Obpainenust TrpakiaH, B TOM HUHCJIEe IO BONPOCaM KOPPYIIHH,
[IOCTYIAIOIIHE B CIIEIHATH3UPOBAHHBIN AWK, U3BIMAIOTCS IIEPEN OYEePEIHBIM
saceganueM Komuccnum, He peke OJHOTO pa3za B IOJIoAa OTBETCTBEHHBIMU
COTPYIHUKAMHU.

4. BelemMka oOpallleHud #3 CIeIUalIW3UpPOBAHHOTO SAIIUKa O(pOPMILIETCS
AKTOM BBIEMKM IMHCBMEHHBIX OOpAaIlleHU! TpaKaH COTJIACHO MPUIIOKEHUIO 2 K
ITonOXEHUIO O MOPSIKE PACCMOTPeHUsT OOpaIlleHUul TpaXkaaH U OpraHu3alui 110
Bonpocam koppytmiuu B 5OV IINOP.

5. Tlocime BCKpBITHS CIEUUATU3MPOBAHHOIO SINMKa OOpallleHus TIpakIaH
He3aMeIJIUTEIFHO 00padaThIBaloTCs, perucTpupytores B JKypHane perucTpanuu
oOpallieHu# rpaxaaH, B TOM YUCIe 10 BOIIPOCcaM KOPPYIIUH, B YCTAHOBIECHHOM
HacrosmmM [lomoxeHreM nopsaxe.



[Ipunoxenne 2

K [lomoxenuro o nopsiaxe
PaccMOTpeHUs 00paIeHni
rpakIaH U OpraHu3alui

II0 BOIIpOCAM KOPPYHIUU

B 'OV IIIUOP
Kypoptroro pationa r. C116

Jluyesasa cmopona

AKT BbIeMKH 06pameHHi'1 rpaxaaH U3 IMo4YToBOIO SAIMHKA

« « 20 roza r. Cankr-IletepOypr

B cootBercTBum ¢ [lomoxxenunem «O mopsiike paccMOTpeHuUs: OOpalieHul rpakian
U OpraHu3alyi 1o BOIPOCAM KOPPYILIAW» OT u «llopsakoM opraHu3amuy u
BCKPBITHH CITCIIMAIM3UPOBAHHOIO SIIKKA I10 BOIIPOCAaM KOPPYIIIIUIN» OT
OTBETCTBEHHBIMH COTPYAHUKAMU:

1.

2.

3.

« » 20 r.B q. MUH. IIPOU3BEIEHO BCKPBITHE
CIEIUATH3UPOBAHHOTO TIOYTOBOTO SIINKA, IPeAHA3HAYEHHOTO AJis cOopa oOpaleHu
rpakJiaH, B TOM YHMCJIE TI0 BOIIPOCAaM KOPPYIILUH, PACIIONIOKEHHOT0 II0 aApecy:

2

YcTagoBI€HO

(HaJIM9ue WM OTCYTCTBHE MEXaHHMYECKUX IMOBPEXKICHUN CHerUalu3upOBAHHOTO
TIOYTOBOTO SIITHMKA, IIIOMOBI, HaJTM4IKe OOpallleHrui IpaxiaH)

AKT COCTaBJIEH Ha CTpaHMIaX B 2 3K3EMILISIpax.

[Toamucy OTBETCTBEHHBIX COTPYAHUKOB

1.

2.

3.

Obopomuas cmopona

Cnucok MOCTYNUBIIKUX 00pallleHul rpakaan

No OT KOTO MOCTYITUIIO OO6paTHbIl agpec [Tpumeuanue
I/ oOparienue
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[Ipunoxenue 3

K [Tomoxenuto o mopsiake
paccMOTpeHus oOpaIneHni
IpaXaH ¥ OpraHu3aIui

II0 BOIIPOCAM KOPPYIIUH

B I'BOY HINOP
Kypoprroro paiiona r. CII6

B I'bOY IIIMOP Kypoptraoro paiiona r. Caukr-IlerepOypra

oT

(®.1.0. rpaknaHuHa; HAUMEHOBAHUE OPTaHU3AIINY,
@.1.0. nuna, MpeacTaRIsOIIEro OPraHu3aLHIo)

(MecTO XUTENbCTRA, TENE(OH; anpec OpraHnu3alyy, TenedoH)

OBPANEHUE

rpaxaaHuHa, IPEICTAaBUTENISI OPraHu3aluy 0 paKkTaM KOPPYIITHOHHBIX
MIpaBOHAPYLIEHUI

Coob1maro, 4To:

L.

(®.1.0. coTpyIHUKA WIH PYKOBOAUTENS 00pa30BATEIbHOTO YUPEKICHHU)
(ommcaHue 0OCTOSTENBCTB, IPU KOTOPBIX 3aSBUTENIO CTAl0 U3BECTHO O CIy4asX COBEPIUCHMS KOPPYIILIMOHHBIX
MPAaBOHAPYIIEHUH COTPYAHUKOM WM PyKOBOIUTEIEM 00Pa30BaTeNbHOI0 yUPEK ISHHU)

3.

(mompoOHBIe CBECHNS O KOPPYNLUOHHBIX NPABOHAPYILIEHUAX, KOTOPbIE COBEPIIMII COTPYAHUK WIH PYKOBOIUTEINH
00pa30BaTeIbHOTO yUPEXK ACHNUSA)

(MaTepuansl, noaTRepx Aaroive Balie obpanieHue, Npyu HAJTHUUN)

(nata) (monmvck, MHUTUATTET U (haMUJTHst)
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